
Exhibit  3Flowchart for LMSB IMD Authors - for any document other than a formal IRM project, Delegation Order, or Policy Statement
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NOTES
*1: Author will confer with Industry, HQ function or LMSB IMD Coordinator
 to determine if E-FOIA requirements are met.
*2 See LMSB Sources of Guidance chart.
*3 Records must be retained by author for Federal Records Act of 1950
*4 LEM and OUO procedures to be included in this process upon finalization of SPDER guidance
*5  If document is subject to SBREFA, the LMSB Webmaster cannot publish until document is delivered to Congress
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Number from the LMSB IMD 
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LMSB CPR Checksheet to the 
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Industry IMD Coordinator for final review 

and signature. *3
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Author prepares guidance document(s).  
Initiates Document Publication (Doc. Pub.) 
Checksheet and submits both document 
and checksheet  to Team Manager. 

Author/Team Manager consults 
with Industry/Function and/or 

LMSB IMD Coordinator *1

Will it require 
IRM inclusion, or 
meet E-FOIA or 
SBREFA? *2,*4 
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and Doc. Pub. checksheet.

Team Manager sends 
cleared and signed 
document and Doc. Pub. 
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Coordinator for final review 
and approval
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Author of document 
publication
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